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    BOOKING FORM 
                             Party Hire 

 

Al l  re levant  sect ions  of  the  form shou ld  be  completed in  b lock  CAPITALS,  ensur ing  you  c lear ly  
def ine  your  requ irements .   Te lephone prov is iona l  book ing  must  be  conf irmed with in  one  week .   Return  
completed form,  w ith  payment ,  to  the  Recept ion  at  the  address  be low .   If  an  acknowledgement  i s  
requ ired p lease  enc lose  a  stamped addressed enve lope .  

 
Section 1 – HIRER DETAILS   (  f o r  correspondence  and  Invo i ce  ) 

Contact  Name Mr/Mrs/Ms 

Address   

  

  

  Post  Code:  

Te le  No .   e .ma i l  address  

 
Section 2 – BOOKING REQUIREMENTS 

Act iv ity  type   

Requ irement  
C i r c l e  o r  t i c k  

Main  Ha l l  Main  Ha l l  &  
Servery  

Park  Room Park  Room & 
Servery  

Sing le  Date   

Time Start  t ime:   F in ish  t ime:   

Day Mon Tue Wed Thur  Fr i  Sat    Sun  

Other  
Fac i l i t ies   

Room Layout  
 Number  

of  
Peop l e  

 

Any  other  
informat ion  

 

 
Section 3 – UNDERTAKING   (  t o  be  s i gned  by  a l l  H i rers  ) 
I have  read the  Terms & Condit ions  of  Hire .   I  agree  to  be  bound by  them and accept  respons ib i l i ty  
in  accordance  w ith  a l l  the  requ irements  of  the  terms and cond it ions .   I  accept  fu l l  respons ib i l i ty  for  
any  damage to  the  premises  and i ts  contents  dur ing  the  per iod  of  h ire.  I undertake to vacate 
the  premises and remove any equipment or decoration within the hire period .  
  
S igned:  Date :  

 
Section 4 – ACKNOWLEDGEMENT  (  For  Off ic ia l  V i l l age  Ha l l  Use  Only  ) 

Book ing  Ref :  Room(s)  Booked:  Book ing  Date :  

Room Charge :  £ Aux Booked Tota l  Charge :  £ 

Aux Charge :   £ Signed:  Date :  

 


